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The Board of Education operates under a Policy Governance model and has three major responsibilities: 



The Canandaigua City School District believes in building a community rooted in inclusion and love, 
where everyone recognizes the active role they play in educating our students and helping them find a 
sense of purpose in life. 

The Canandaigua City School District is dedicated to creating enriched, world-class educational 
experiences that engage all learners, foster meaningful exploration, and empower our school community 
to have their voices heard. 

Enrich: Create differentiated and individualized experiences, which engage all learners. 
Explore: Provide a range of opportunities that represent the various cultures, preferences, and 
aspirations of all learners. 
Empower: Provide students, employees, and community both voice and choice. 

Learning 

Whole-Child Development 

Community 

























 

 
 

Public Expression at Board Meetings 
 

The Board encourages public expression at Board meetings. Time permitting, the Board will 
designate a specific portion of its meeting agenda for this participation. In all circumstances, reasonable 
decorum and order must be maintained during the public comment period. The Superintendent shall create 
and, as warranted, periodically update regulations setting forth requirements and procedures relating to 
the conduct of public comment periods during Board meetings consistent with this policy and applicable 
law.  

 
 
 
Board Approved: October 19, 2020; October 18, 2021 
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Administrative Organization / Operation 
 
 

 
 
 
Board Approved: September 23, 2019; May 10, 2021; October 18, 2021 
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Our district outcomes embody a progression of skill, knowledge, and attitudes as we prepare our school 
community to be life-long learners. It is from these outcomes that we create the programs that align with 
our district’s mission and vision. 

We demonstrate our commitment to the whole child by:  

1. Providing rigorous opportunities in academics, the arts, and athletics; 
2. Supporting the social, emotional, and developmental needs of all students; 
3. Maintaining a focus on character development; and, 
4. Engaging families and our community 

Success is demonstrated by: 

Success is demonstrated by the ability to: 



Success is demonstrated by the ability to: 

 (from 21st Century Learning Skills Site and “Transforming American Education: Learning Powered by Technology”) 

Success is demonstrated by: 



Success is demonstrated by: 

Success is demonstrated by: 

Success is demonstrated by: 

























 
 
 

Gender Neutral Single-Occupancy Bathrooms 
 
  

All single-occupancy bathroom facilities in the district are designated as gender 
neutral.  Signs designating gender neutral single-occupancy bathrooms must be posted on or near 
the entry door of that bathroom facility.  
  

A “single-occupancy bathroom” is as defined in Public Buildings Law §145(d) as “a 
bathroom intended for use by no more than one occupant at a time or for family or assisted use 
and which has a door for entry into and egress from the bathroom that may be locked by the 
occupant to ensure privacy.” 
  

The Superintendent of Schools or designee is directed to post appropriate signage to 
implement this policy consistent with applicable laws. Handbooks, directional signs, memos, 
safety plans, and maps will also be updated as necessary. 
  
Ref:     
Education Law §409-m (single-occupancy bathrooms designated gender neutral) 
Public Buildings Law §145(d) 
 
 
 
 
Board adopted: March 22, 2021 
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Student Progress 
 
 
Placement 
 

The placement of a student within the school system, with respect to building, teacher, and grade 
or special class, shall be at the discretion of the school administration and shall be subject to review and 
change at any time. In making such decisions, the administrator will be guided by performance in class, 
past records, parent/guardian and teacher recommendations, standardized test scores, and any other 
appropriate sources of information, but the final decision shall rest with the school administration. 
 
Promotion and Retention 
 

The procedures to be followed by the staff regarding promotion and retention of a student will be 
developed by the Superintendent or their designee and will be continually evaluated in the light of School 
District policy.  
 
Student Assessment 
 

Student assessment is an integral part of the instructional program and will incorporate a variety 
of strategies designed to allow students to demonstrate their level of performance. 
 

The purposes of student assessment are to: 
 

• Provide the student and teacher with information regarding learning progress 
• Establish student instructional goals 
• Monitor student growth 
• Adjust instructional strategies 
• Communicate student achievement to parents 
• Report district-wide student achievement results to the Board of Education and the public 
• Evaluate program 

 
The Superintendent of Schools will develop regulations for this policy. 

 
 
Board Approved: September 23, 2019 
Non-Substantive: December 16, 2020 
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Parent and Family Engagement (Title 1) 
 
 

The Canandaigua City School District encourages and supports family engagement in all school 
programs.  The District believes that a collaborative community that understands and proactively supports 
a partnership between school and families is essential for the success of all students in every aspect of 
their education. 
 

The District and the Title I Coordinator work to involve families in the development of the Title I 
Grant. The district will work with PTSA to identify family representatives from each school to meet at 
least once a year with the Title I coordinator to review the Title I program. 

 
Canandaigua City School District firmly believes that all students and families deserve access to 

consistent, high quality instruction. Through coordinated efforts by the Office of Instruction, building 
principals, program directors, and PTSA representatives, the district will support all schools in planning 
and implementing effective family engagement activities to improve student academic achievement and 
school performance. Various assessment tools, effective practices, resources, a parent information 
meeting, and additional supports as needed will be used to assure opportunities for family engagement. 

 
The District will inform families, in a timely manner and in plain language, of the instructional 

support services available to their children.  In addition, families will be regularly informed of student 
progress within Academic Intervention Services. 
 

The District will support family members in understanding state and local academic achievement 
standards and assessments, including Title I requirements, to assist their children with academic success. 
The District will create opportunities for families to become more familiar with technology, through parent 
nights and open house sessions, and will expand the District website to provide families and students with 
access to resources for academic support. 

  
To further strengthen family engagement, the District will provide professional development to 

staff regarding the importance of family engagement. Professional learning may include how to reach out 
to and work with families as equal partners, including ways to implement family programs, and how to 
build successful school-home relationships. 
 
 
Board Approved: September 23, 2019 
Non-Substantive Change: December 16, 2020 
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Definitions 













Comprehensive Student Attendance 

Statement of Overall Objectives 

School attendance is both a right and a responsibility. The School District is an active partner with 
students and parents in the task of helping all students meet or exceed the New York State Learning 
Standards. Because the School District recognizes that consistent school attendance, academic success, 
and school completion have a positive correlation, the School District will develop, review and, if 
necessary, revise a Comprehensive Student Attendance Policy to meet the following objectives: 

A) To increase school completion for all students;
B) To raise student achievement and close gaps in student performance;
C) To identify attendance patterns in order to design attendance improvement efforts;
D) To know the whereabouts of every student for safety and other reasons;
E) To verify that individual students are complying with education laws relating to compulsory

attendance; 
F) To determine the District's average daily attendance for State aid purposes.

Description of Strategies to Meet Objectives 

The School District will: 
A) Create and maintain a positive school building culture by fostering a positive physical and

psychological environment where the presence of strong adult role models encourages respectful
and nurturing interactions between adults and students. This positive school culture is aimed at
encouraging a high level of student bonding to the school, which in turn should lead to increased
attendance.

B) Maintain accurate recordkeeping via a Register of Attendance to record attendance, absence,
tardiness, or early departure of each student.

C) Utilize data analysis systems for tracking individual student attendance and individual and group
trends in student attendance problems.

D) Develop early intervention strategies to improve school attendance for all students.

Determination of Excused and Unexcused Absences, Tardiness and Early Departures 

Based upon our District's education and community needs, values, and priorities, the School 
District has determined that absences, tardiness, and early departures will be considered excused or 
unexcused according to the following standards. See attached attendance code description. 

A) Excused: An absence, tardiness, or early departure may be excused if due to personal illness,
illness or death in the family, impassable roads due to inclement weather, religious observance,
quarantine, required court appearances, attendance at health clinics, approved college visits,
obtaining learner's permit, road test, approved cooperative work programs, military obligations,
or other such reasons as may be approved by the Building Principal.

B) Unexcused: An absence, tardiness, or early departure is considered unexcused if the reason for
the lack of attendance does not fall into the above categories (including, but not limited to, family
vacation, hunting, babysitting, haircut, oversleeping).

STUDENTS POLICY 3190



Comprehensive Student Attendance 

Student Attendance Recordkeeping/Data Collection 

The record of each student's presence, absence, tardiness, and early departure shall be kept in a 
register of attendance in a manner consistent with Commissioner's Regulations. An absence, tardiness, 
or early departure will be entered as "excused" or "unexcused" along with the District code for the 
reason. 

Attendance shall be taken and recorded in accordance with the following: 
A) For students in non-departmentalized kindergarten through grade five (i.e., self-contained

classrooms and supervised group movement to other scheduled school activities such as physical
education in the gym, assembly, etc.), such student's presence or absence shall be recorded after
the taking of attendance once per school day.

B) For students in grades six through twelve or in departmentalized schools at any grade level (i.e.,
students pass individually to different classes throughout the day), each student's presence or
absence shall be recorded after the taking of attendance in each period of scheduled instruction.
Attendance shall be taken in accordance with paragraph "a" above.

C) Any absence for a school day or portion thereof shall be recorded as excused or unexcused in
accordance with the standards articulated in this policy.

D) In the event that a student at any instructional level from kindergarten through grade twelve
arrives late for or departs early from scheduled instruction, such tardiness or early departure shall
be recorded as excused or unexcused in accordance with the standards articulated in this policy.

A record shall be kept of each scheduled day of instruction during which the school is closed for
all or part of the day because of extraordinary circumstances including adverse weather conditions, 
impairment of heating facilities, insufficiency of water supply, shortage of fuel, destruction of or damage 
to a school building, or such other cause as may be found satisfactory to the Commissioner of Education. 

At the conclusion of each class period or school day, all attendance information shall be compiled 
and provided to the designated school personnel who are responsible for attendance. The nature of the 
absence, tardiness, or early departure shall be coded on a student's record in accordance with the 
established District/building procedures. 

Attendance records shall also indicate the date when a student withdraws from enrollment or is 
dropped from enrollment in accordance with Education Law Section 3202(1-a). 

Online/Distance/Remote Learning 

Students learning remotely will need to show daily school participation, which is to be recorded 
by teachers and reported under the provisions of this policy.  Such participation will vary depending on 
the type of remote learning taking place.  This is completed by documented participation in online or 
virtual classes.  Teachers are also expected to pay particular attention to the educational progress of 
students learning remotely, and initiate appropriate interventions with the student and their family if a 
student does not show adequate engagement or growth. 

STUDENTS CONTINUED POLICY 3190



Comprehensive Student Attendance 

Student Attendance 

The District believes that classroom participation is related to and affects a student's performance 
and grasp of the subject matter and, as such, is properly reflected in a student's final grade. For purposes 
of this policy, classroom participation means that a student is in class and prepared to work. 

Consequently, for each marking period a certain percentage of a student's final grade will be 
based on classroom participation as well as the student's performance on homework, tests, papers, 
projects, etc. as determined by the building administrator and/or classroom teacher. 

Students are expected to attend all scheduled classes. Consistent with the importance of 
classroom participation, unexcused student absences, tardiness, and early departures will affect a 
student's grade, including credit for classroom participation, for the marking period. 

Notice of Students who are Absent, Tardy or Depart Early Without Proper Excuse 

The district shall notify by telephone the parent/person in parental relation to a student who is 
absent, tardy, or departs early without proper excuse. The staff member shall explain the importance of 
good attendance and review key elements of the policy with parents related to student achievement. If 
the parent/person in parental relation cannot be reached by telephone, the staff member will provide such 
notification by mail. Further, the District's Attendance Policy will be mailed to the parent/person in 
parental relation to promote awareness and compliance with the policy. 

If deemed necessary by appropriate school officials, or if requested by the parent/person in 
parental relation, a school conference shall be scheduled between the parent/person in parental relation 
and appropriate staff members in order to address the student's attendance. The student may also be 
requested to attend this conference in order to address appropriate intervention strategies that best meet 
the needs of the student. 

Disciplinary Consequences 

Unexcused absences, tardiness, and early departures will result in disciplinary sanctions as 
described in the District's Code of Conduct. Consequences may include, but are not limited to, in- school 
suspension, loss of parking privileges, loss of senior privileges, detention, and denial of participation in 
interscholastic and extracurricular activities. 

Parents/persons in parental relation will be notified by designated District personnel at periodic 
intervals to discuss their child's absences, tardiness, or early departures and the importance of class 
attendance and appropriate interventions. Individual buildings/grade levels will address procedures to 
implement the notification process to the parent/person in parental relation. 

STUDENTS CONTINUED POLICY 3190



Comprehensive Student Attendance 
Developing Intervention Strategies 

In addition to the communication of the responsibilities of the students, parents and school, the 
implementation of incentives and the enforcement of consequences, each building administration will 
meet on a yearly basis to evaluate the effectiveness of their intervention programs. New interventions 
will be discussed and implemented with approval from the principal. All strategies utilized by each 
school will be summarized and sent to the Director of Student Services who will maintain a current list 
of all strategies used throughout the district. 

Appeal Process 

A parent/person in parental relation may request a building level review of their child’s 
attendance record. Students/parents must first appeal to the principal or designee, in writing, if they feel 
their attendance record is not accurate. The appeal must be made within five (5) days of receiving the 
quarterly report card in which the disputed absence occurred. At this review, the absences will be 
discussed. Further appeals may be made to the superintendent or designee. 

Communication of Attendance Policy 

A summary of the Attendance Policy will be printed in each student handbook. Teachers will 
review the attendance policy at the start of each school year. Parents will be sent a copy of the Attendance 
Policy summary each year in the school calendar and in the parent guide. Back-to-school events and 
open houses will include an explanation of the policy, stressing the parent’s crucial responsibility for 
ensuring children’s attendance. 

All staff will be provided with the Attendance Policy. They will be made aware of the procedures 
necessary for the accurate attendance recording for each class they teach. Teachers will review the policy 
with their students at the beginning of each school year. 

Building Review of Attendance Records 

The building principal will work in conjunction with the building attendance clerk and other 
designated staff in reviewing attendance records at the end of each term. This review is conducted to 
identify individual and group attendance patterns and to initiate appropriate action to address the 
problem of unexcused absences, tardiness and early departures. 

STUDENTS CONTINUED POLICY 3190



Comprehensive Student Attendance 

Community Awareness 

The Board of Education shall promote necessary community awareness of the District's 
Comprehensive Student Attendance Policy by: 

A) Providing a plain language summary of the policy to parents or persons in parental relation to
students at the beginning of each school year and promoting the understanding of such a policy
to students and their parents/persons in parental relation;

B) Providing each teacher, at the beginning of the school year or upon employment, with a copy of
the policy; and

C) Providing copies of the policy to any other member of the community upon request.
D) The attendance codes for student absences are attached as a supplement to this policy.

Education Law Sections 3024, 3025, 3202, 3205, 
3206, 3210, 3211, and 3213 8 New York Code of Rules and 
Regulations (NYCRR) Sections 104.1, 109.2 and 175.6 

Board Approved: September 23, 2019 
Amended: October 21, 2019 
Amended: November 16, 2020 
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Online, Distance, and Remote Learning 
The Board of Education recognizes that new technologies are changing the way instructional 

material can be delivered to students. These technologies may permit the district to more effectively reach 
all students and provide expanded and enriched curriculum opportunities. Therefore, the Board 
encourages teachers and administrators to utilize online instructional opportunities for students. The use 
of distance learning opportunities (e.g., through BOCES), where students attend class in the district with 
instruction provided remotely by a teacher at another location, may be utilized but is not covered by this 
policy.  

In accordance with Commissioner’s regulations, the Board authorizes the use of district-approved 
online courses which enable students to earn course credit toward a Regent's Diploma, in accordance with 
this policy. Such online course instruction may be used to supplement a class offered by the district 
(“blended course”) or it may be the sole mechanism for delivering the subject matter (“online course”). 
Online courses may be provided either with district instructional staff, through a BOCES contract, or 
through a shared services contract with another school district. 

The Superintendent/designee is directed to develop the following: 

1. a mechanism for reviewing and approving online educational programming that can be used to
enable students to earn course credit as either part of a blended or online course in accordance
with Commissioner’s Regulations;

2. criteria and procedures for admitting students to online courses; and
3. methods for monitoring the efficacy of online courses. In developing the procedures above, the

Superintendent, with the assistance of appropriate staff, will consider:
 the equitable access of students to blended and/or online courses;
 the adequacy of instructional support for students utilizing blended and/or online courses;
 the budgetary impact of use of blended and/or online courses; and
 the fit of online education resources to New York State learning standards.

Emergency Utilization During School Closures 

During emergency situations such as extended school closures, the district may utilize online 
learning platforms and other electronic technology to deliver instruction to students at all grade 
levels in an age-appropriate manner, in order to maintain continuity of the instructional 
program.  The district will consider the technological capacity of students and staff to access online 
learning with respect to devices and internet access.  The district may take steps to increase 
technological capacity during the emergency school closures, such as providing computing devices 
and temporary internet access devices. 

STUDENTS POLICY 3195



 
 

Online, Distance, and Remote Learning 
 
 
Attendance and Behavioral Expectations 
 
As much as possible, the Board expects students learning remotely to observe similar behavioral and 
attendance expectations as though they are in the school building.  Therefore, the Board establishes the 
following expectations: 
 

1. Students must complete assignments and participate in class as set by teachers; 
2. Students must demonstrate some form of daily attendance or participation, as provided in policy 

3190, Student Attendance; 
3. When participating in live virtual classes, students must observe similar behavioral rules as the in-

school classroom; 
4. Students must understand that taking photos/screenshots, audio or visual recordings of classes can 

be disruptive to the teacher and students, and create an atmosphere not conducive to open dialogue 
and sharing of information.  Students are expected to refrain from making such recordings, unless 
specified in an IEP or permitted by the teacher, and must not use any recording to bully or harass 
any individual or for academic misconduct; 

5. Student misbehavior while learning remotely will lead to consequences outlined in the district’s 
policies, including but not limited to the Code of Conduct and bullying policy; 

6. Teachers must pay particular attention to the engagement of students learning remotely, and 
initiate additional outreach activities when a student starts to fall behind in participation, 
schoolwork or educational progress; 

7. Teachers must communicate specific class rules and expectations, while understanding that it is 
not always possible to perfectly recreate the school environment in the home; and 

8. Parents/guardians and families must understand that while their assistance may be needed to 
resolve technological issues, their presence during learning time may be distracting to their 
students, as well as to the teacher and other students during live virtual classes. 

 
Ref:  8 NYCRR §100.5(d)(10) 

Matter of Boyd, Decision No. 16364, June 28, 2012 
 
 
Board Approved: November 16, 2020 
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Student Records 

The Board of Education recognizes its legal responsibility to maintain the confidentiality 
of student records. As part of this responsibility, the Board will ensure that eligible students and 
parents/guardians have the right to inspect and review education records, the right to seek to amend 
education records and the right to have some control over the disclosure of information from the 
student’s education record. The procedures for ensuring these rights will be consistent with state 
and federal law, including the Family Educational Rights and Privacy Act of 1974 (FERPA) and 
its implementing regulations.  

FERPA affords parents and students over 18 years of age certain rights with respect to the 
student's education records. These rights are: 

1. The right to inspect and review the student's education records within 45 days of a request
for access. This includes all official records, files and data that are incorporated into the
student’s cumulative record.

2. The right to request the amendment of the student's education records that the parent or
eligible student believes are inaccurate or misleading.

3. The right to consent to disclosures of personally identifiable information contained in the
student's educational records except to the extent that FERPA allows.

4. The right to file a complaint with the U.S. Department of Education concerning alleged
failures by the School to comply with the requirements of FERPA.

In the case of divorced or separated parents, the parent with custody of the student will
receive the official school report card. The building principal may release information on student 
progress to the other parent upon request and determination of legality. 

The District will use reasonable methods to provide access to student educational records 
only to those authorized under the law and to authenticate the identity of the requestor.  The District 
will document requests for, and the release of, students educational records, and retain such 
documentation in accordance with law.  Furthermore, pursuant to Chapter 56 of the Laws of 2014, 
the District will execute agreements with third-party contractors who collect, process, store, 
organize, manage or analyze student personally identifiable information (PII) to ensure that the 
contractors comply with the law in using appropriate means to safeguard the data. 

The Board also recognizes its responsibility to ensure the orderly retention and disposition 
of the District’s records, including but not limited to student records, in accordance with the 
Retention and Disposition Schedule for New York Local Government Records (LGS-1) as adopted 
by the Board. 

STUDENTS   POLICY 3265 



Student Records 

The Superintendent of Schools is responsible for ensuring that all requirements under law 
and the Commissioner’s regulations are carried out by the district. 

Annual Notification 

At the beginning of each school year, the District will publish a notification that informs 
parents, guardians and students currently in attendance of their rights regarding education records 
under FERPA and New York State Law and the procedures for exercising those rights.  A ‘Parents’ 
Bill of Rights for Data Privacy and Security’ will be posted on the District website and included 
in any agreements with third-party contractors. The notice and ‘Bill of Rights’ may be published 
in a newspaper, handbook or other school bulletin or publication. The notice and ‘Bill of Rights’ 
will also be provided to parents, guardians, and students who enroll during the school year. 

The notice and Parents’ Bill of Rights will include a statement that the parent/guardian or 
eligible student has a right to: 

1. inspect and review the student’s education record;
2. request that records be amended to ensure that they are not inaccurate, misleading, or

otherwise in violation of the student’s privacy rights;
3. consent to disclosure of personally identifiable information contained in the student’s

education records, except to the extent that FERPA authorizes disclosure without consent;
and

4. file a complaint with the United States Department of Education alleging failure of the
District to comply with FERPA and its regulations; and/or file a complaint regarding a
possible data breach by a third party contractor with the district and/or the New York State
Education Department’s Chief Privacy Officer for failure to comply with state law.

The annual notice and Parents’ Bill of Rights will inform parents/guardians and students:

1. It is the District’s policy to disclose personally identifiable information from student
records, without consent, to other school officials within the District whom the District has
determined to have legitimate educational interests.  The notice will define ‘school official’
and ‘legitimate educational interest’.

2. Upon request, the District will disclose student education records without consent to
officials of another school district in which a student seeks to or intends to enroll or is
actually enrolled.

3. A student’s personally identifiable information will be released to third party authorized
representatives for the purposes of educational program audit, evaluation, enforcement or
compliance purposes.
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Student Records 

4. The District, at its discretion, releases directory information (see definition below) without
prior consent, unless the parent/guardian or eligible student has exercised their right to
prohibit release of the information without prior written consent.

5. The District will not sell directory information.
6. Upon request, the District will disclose a high school student’s name, address and telephone

number to military recruiters and institutions of higher learning unless the parent or
secondary school student exercises their right to prohibit release of the information without
prior written consent.

7. The procedure for exercising the right to inspect, review and request amendment of student
records.

8. The District will provide information as a supplement to the ‘Parents’ Bill of Rights’ about
third parties with which the District contracts that use or have access to personally
identifiable student data.

The district may also release student education records, or the personally identifiable
information contained within, without consent, where permitted under federal law and regulation.  
For a complete list of exceptions to FERPA’s prior consent requirements see 
accompanying regulation 3265-R. 

The District will effectively notify parents, guardians and students who have a primary or 
home language other than English. 

In the absence of the parent or secondary school student exercising their right to opt out of 
the release of information to the military, the district is required to, under federal law, release the 
information indicated in number six (6) above. 

Directory Information 

The District has the option under FERPA of designating certain categories of student 
information as “directory information.”  The Board directs that “directory information” include a 
student’s  

● Name;
● ID number, user ID, or other unique personal identifier used by a student for purposes of

accessing or communicating in electronic systems (only if the ID cannot be used to gain
access to education records except when used in conjunction with one or more factors that
authenticate the student’s identity);

● Address (except information about a homeless student’s living situation, as described
below);

● Telephone number;
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● Date and place of birth;
● Major course of study;
● Participation in school activities or sports;
● Weight and height if a member of an athletic team;
● Dates of attendance;
● Degrees and awards received;
● Most recent school attended;
● Grade level;
● Photograph;
● Video of participation in school programs, such as (athletics and performing arts);
● E-mail address; and
● Enrollment status.

Information about a homeless student’s living situation will be treated as a student
educational record, and will not be deemed directory information.  A parent/guardian or eligible 
student may elect, but cannot be compelled, to consent to release of a student’s address information 
in the same way they would for other student educational records.  The District’s McKinney-Vento 
liaison will take reasonable measures to provide homeless students with information on 
educational, employment, or other postsecondary opportunities and other beneficial activities.   

Social security numbers or other personally identifiable information will not be considered 
directory information. 

The District will publish an annual public notice informing parents or eligible students 
(students age 18 or older) of their right to refuse, or to opt out of, the release of student “directory 
information” (defined below) and indicate a time period to exercise this right.  Following such 
public notice and a reasonable response period, the District may release such information to the 
public without individual consent.  Such disclosures of directory information may include, but are 
not limited to, placing the information in school newsletters, school yearbooks, school-sponsored 
websites, and school sports programs. 

Students who opt out of having directory information shared are still required to possess 
their student ID cards. 

Once the proper FERPA notification is given by the District, a parent/guardian or student 
will have 14 days to notify the District of any objections they have to any of the “directory 
information” designations.  If no objection is received, the district may release this information 
without prior approval of the parent/guardian or student for the release.  Once the student or 
parent/guardian provides the “opt-out,” it will remain in effect after the student is no longer 
enrolled in the school district. 
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The District may elect to provide a single notice regarding both directory information and 
information disclosed to military recruiters and institutions of higher education. 

Regulations Relating to Student Records 

The Board directs that administrative regulations and procedures be formulated to 
comply with the provisions of federal law relating to the availability of student records. The 
purpose of such regulations and procedures shall be to make available to the parents/guardians of 
students and noncustodial parent(s) whose rights are not limited by court order or formal 
agreement, or students who are eighteen (18) years of age or older student records, and files on 
students, and to ensure the confidentiality of such records with respect to third parties. 

Ref: Family Educational Rights and Privacy Act, as amended, 20 USC 1232g; 34 CFR Part 99 

No Child Left Behind Act, 20 USC §7908 (Military Recruiter Access) 
10 USC §503 as amended by §544 of the National Defense Reauthorization Act for FY 
2002 
Education Law §§ 2-a; 2-b; 2-c; 2-d; 225;  
Public Officers Law §87(2)(a) 
Arts and Cultural Affairs Law, Article 57-A (Local Government Records Law) 

8 NYCRR Part 121 (Data Privacy) 
8 NYCRR §185.12 (Appendix I) Records Retention and Disposition, Schedule ED-1 for 
Use by School Districts and BOCES 
“Guidance for Reasonable Methods and Written Agreements,” 
http://www2.ed.gov/policy/gen/guid/fpco/pdf/reasonablemtd_agreement.pdf 
Parents’ Bill of Rights for Data Privacy and Security, July 29, 2014: 
http://www.p12.nysed.gov/docs/parents-bill-of-rights.pdf 
Family Policy Compliance Office/Student Privacy Policy Office website: 
http://www2.ed.gov/policy/gen/guid/fpco/index.html 

Adoption date: January 25, 2021 
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42 USC § 11434A(6); 8 NYCRR §100.2(x)(1)(iii)(6) 



42 USC §11432(g)(6)(A)-(B); 8 NYCRR §100.2(x)(7)(iii)(a) 



42 USC §11432(g)(3)(G); NY Education Law §3209(1)(i) 

NY Education Law §3209(1)(f) 

NY Education Law §3209(1)(h) 

NY Education Law §3209(1)(g) 



See, NY Education Law §3209(1)(b); 8 NYCRR §100.2(x)(1)(i) 

42 USC §11432(g)(3)(A); NY Education Law §§3209(1)-(2); 8 NYCRR §§100.2 (x)(1)-(2) 



NY Education Law §3209(2)(e); 8 NYCRR §100.2(x)(3) 



See Dispute Resolution Process). 

42 USC §11432(g)(3)(B); NY Education Law §3209(2)(f)(3); 8 NYCRR § 
100.2(x)(7)(ii). 

42 USC §§11432(g)(3)(C)&(g)(4); NY Education Law §3209(2); 8 NYCRR §100.2(x)(4) 

; 8 NYCRR §100.2(x)(5) 



NY Education Law §3209(3)(a) 

NY Education Law §3209(4)(i); NYS Field Memo, September 26, 2013 (available at: 
http://nysteachs.org/media/STACGuidance_Final_9-26-13.pdf) 

NY Education Law §3209(4)(a) 

NY Education Law §3209(4)(b) 

NY Education Law §3209(4)(c); 8 NYCRR §100.2(x)(6)(iv) 



NY Education Law §§3209(4)(d) & (6)(b); 8 NYCRR §100.2(x)(6)(iii) 

NY Education Law §3209(4)(c); 8 NYCRR §100.2(x)(6)(ii) 

NY Education Law §3209(4)(e) 8 NYCRR §100.2(x)(6)(v) 

NY 
Education Law §3209(4)(f); 8 NYCRR §100.2(x)(6)(vi) 

NY Education Law §3209(4)(i); 8 NYCRR  
§100.2(x)(6)(iv) 



42 USC 
§ 11432(g)(3)(B) & (E); NY Education Law §3209(5); 8 NYCRR §100.2(x)(7)(ii) 



42 USC §11432(g)(3)(E)(iii); 8 NYCRR §100.2(x)(7)(iii)(c) 



42 USC §11432(g)(5); 8 NYCRR §100.2(x)(7)(iv) 

20 USC §§6312(b)(6) & 6313(c)(3) 



NY Education Law §3209(6)(c); 8 NYCRR §100.2(x)(7)(v) 

42 USC § 1758(b)(5) &(b)(12)(A) 

42 USC §§11432(g)(1)(I)&(g)(7)(A); NY Education Law §3209(6)(b) 

42 USC §11432(g)(4); NY Education Law §3209(9) 
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Athletic/Extra-Curricular Eligibility 
 
 

The Canandaigua City School District Board of Education firmly believes that its students benefit 
from participating in athletics and/or extra-curricular activities during their secondary school years. This 
experience presents learning opportunities that enrich and expand upon the contributions of our academic 
program. Students who engage in these activities broaden their connections to the school and the 
community at large. The Board of Education’s goal is to encourage its student body to become involved 
in the numerous opportunities that are available throughout their middle and high school year, and to 
represent the school community in a positive manner. The Board of Education recognizes that 
participation in athletics/extracurricular activities is a privilege. Student participation is dependent on their 
commitment and performance related to the academic program and demonstration of positive behaviors 
in school and in the community. 
 

The Superintendent of Schools will also be responsible for establishing the administrative 
regulations. 
 
 
Board Approved: September 23, 2019 
Non-Substantive: December 16, 2020 
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Fundraising 
 
 

The Board of Education recognizes the value of fundraising programs undertaken by 
organizations for the purpose of supporting the District’s educational and extra-curricular programs. 
 
 The Board provides the following guidelines for fund raising programs: 
 

The Board expects that all fundraising projects will comply with District Policies and 
Regulations. 
 

All fundraising programs will not be engaged in with representation, direct or implied, that it 
is being done under the auspices of the School District; however, it is acceptable for appropriate 
activities to take place during the school day.  Fund raising by students during the school day shall not 
disrupt educational time. 
 

For safety reasons, the Board does not condone door-to-door fundraising efforts or the use of 
student drivers for those efforts. 
 

All remuneration for regular services rendered by coaches, advisors, instructors and others 
shall be made by the Board of Education. 
 
 
Board Approved: September 23, 2019 
Non-Substantive: December 16, 2020 
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Student Awards and Scholarship 
 
 
Student gifts or scholarship awards are to adhere to the following: 
 
Gifts or scholarship awards may be made only with the approval of the Principal. Donors of scholarship 
awards shall submit a written proposal to the Principal. This proposal should indicate: 
 

1. Definition of purpose of award. 
2. Criteria to be used for selection of recipient. 
3. Method of selection e.g. individual committee, faculty, by application, etc. 
4. Nature or amount of award and duration. 
5. How and by what person or group the award will be financed. 
 
All scholarship awards must first be approved by the Board of Education. The following general 

guidelines are established to help determine which awards are most appropriately presented: 
 
1. Any award presented at Commencement will carry a value of $1,000 or greater and shall go to a 

graduating senior; 
2. All other awards shall be presented at the Awards Assembly; 
3. For all awards, it should be the intent that the award will be presented annually for a period of at 

least three (3) years. However, significant one (1) year awards may also qualify.  
 
Superintendent shall develop regulations for selection committees and administration of said funds.  

 
Education Law, Section 1709 (12 and 12a) 
Comptroller’s Opinion No. 62-367 
 
 
Board Approved: September 23, 2019 
Non-Substantive: December 16, 2020 
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Supervision of Students 
 
 

Students working on any activity must be supervised by the staff member in charge of the activity.  
This applies to all activities and the permission to hold practices or meetings must not be granted unless a 
teacher or staff member is directly in charge. 
 

1. Physical education personnel and coaches in the School District will be responsible for the 
supervision of all students in either their class or their after-school activities.  The coaches will 
maintain supervision over the dressing rooms by being present during the dressing periods. 

 
2. Coaches are responsible for the supervision of their athletes at the end of practice.  This may entail 

bus duty or making sure students have transportation home. 
 

3. Staff members will be responsible for the playground supervision of all the children under their 
jurisdiction during the recess periods.  The principal will distribute the responsibility so that the 
playground will be properly monitored. 

 
Students are not to be sent on any type of errand away from the building. 

 
 
Board Approved: September 23, 2019 
Non-substantive: December 16, 2020 
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Fiscal Practices 
 
 

The annual school budget will be developed and administered in a fiscally sound manner. The 
basic goals of this policy include: 
 

1. Ongoing expenses and recurring revenues should be matched. One-time revenues should only 
be used to pay one-time expenses. 

 
2. To maintain the District’s creditworthiness and protect it from unforeseen financial events and 

cyclical economic changes, the Board of Education supports maintaining a fiscally responsible 
balance in reserve funds and fund balance. 
 

3. Reserve funds should be used to pay recurring expenses only if the amount of money on deposit 
in the reserve fund is clearly sufficient to support these expenses for a number of years and when 
it can reasonably be anticipated that funds in the reserve can be replenished before they are 
exhausted. 
 

4. Should it be necessary to expend reserve funds or fund balance in a manner not consistent with 
this policy, the Assistant Superintendent for Business Administration will develop a reasonable 
plan to limit the District’s future reliance on these funds. 

 
 
Board Approved: September 23, 2019 
Non Substantive: February 24, 2021 
 

NON‐INSTRUCTIONAL BUSINESS OPERATIONS  POLICY 4010 













 
 

Purchasing 
 
 
Purchasing Responsibility 
 

The purchase of services, equipment, and supplies is centralized in the Business Office by the 
Purchasing Agent. The Purchasing Agent is authorized to sign purchase orders and enter into cooperative 
bidding and purchasing agreements. All purchasing transactions are conducted through this office. 
Purchases may only be made within budgetary appropriations.  This policy pertains to the expenditures of 
federal, state and/or local funds. 
 
Procurement of Goods and Services 
 

Goods and services which are not required by law to be procured by competitive bidding will be 
procured according to procedures developed by the Superintendent. These procedures must conform to 
the requirements of General Municipal Law §104-b. 
 
“Piggybacking” and Best Value Purchasing 
 

The Purchasing Agent may enter into purchasing contracts based on existing contracts made by 
the United States of America, any state, county, political subdivision or district in the United States to the 
extent permitted by New York State law. 
 

The best value award methodology is authorized for use in purchasing contracts. 
 
Preference for Instructional Materials in "Alternative Formats" 
 

The Board of Education will give a preference in the purchase of instructional materials to vendors 
who agree to provide materials (of comparable quality) in alternative formats. For the purposes of this 
policy, `alternative format' means any medium or format for the presentation of instructional materials, 
other than a traditional print textbook, that is needed as an accommodation for a disabled student enrolled 
in the school district, including but not limited to Braille, large print, open and closed captioned, audio, or 
an electronic file in an approved format, as defined in the regulations of the Commissioner. 
 

This policy will be reviewed annually by the Board of Education. 
 
 
Board Approved: September 23, 2019 
Non Substantive: February 24, 2021 
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Student Account Balance Notification 



Unpaid Meal Charges and Debt Collection 

Remaining Account Balances 
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Code of Ethics for All District Personnel 
 
 

In addition to the prohibitions against conflicts of interest contained in N. Y. General Municipal 
Law, Art. 18, and federal awards requirement CFR 200 318(c)(1), every officer and employee of the 
district, whether paid or unpaid, including members of the Board of Education, and their professional or 
nonprofessional staff and appointees (referred to collectively as “District officers and employees”), are 
subject to and must abide by the following standards of conduct: 
 

Confidential Information: District officers and employees may not disclose confidential 
information acquired by them in the course of their official duties or use such information to further their 
private interests*. 
 

Disclosure of interest in matters before the Board: District officers and employees who participate 
in discussions with or give official opinions to the Board on any matter being considered by the Board 
must publicly disclose (in writing) to the Board, and (except for Board members) to their immediate 
supervisor, the nature and extent of any direct or indirect financial or other private interest*   they have in 
such matter.   This interest also includes any interest  a District  officer’s  or employee’s spouse may have, 
will have or will later acquire in such matters. Such disclosure must be made as soon as the individual has 
knowledge of their (or their spouse’s) actual or prospective interest. 
 

Investments in conflict with official duties: District officers and employees may not invest in or 
hold any investment directly or indirectly in any financial, business, commercial enterprise or transaction 
that creates a conflict with their official duties. 
 

Private employment: District officers and employees may not engage in, solicit, negotiate for, or 
promise to accept private employment when that employment creates a conflict with or impairs the proper 
discharge of his or her official duties. 
 

Future employment: District officers and employees may not, after the termination of service or. 
employment with the Board, appear as a paid representative before the Board or any panel or committee 
of the Board, in relation to any case, proceeding, or application in which they personally participated 
during the period of his or her service or employment or that was under their active consideration. 
 

Selection of contract for federal award: No employee, officer, or agent may participate in the 
selection, award, or administration of a contract supported by a Federal award if he or she has a real or 
apparent conflict of interest. Such a conflict of interest would arise when the employee, officer, or agent, 
any member of his or her immediate family, his or her partner, or an organization which employs or is 
about to employ any of the parties indicated herein, has a financial or other interest in or a tangible personal 
benefit from a firm considered for a contract. The officers, employees, and agents of the non-Federal 
entity may neither solicit nor accept gratuities, favors, or anything of monetary value from contractors or 
parties to subcontracts. 
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Code of Ethics for All District Personnel 
 
 
Penalties 
 

In addition to any penalty provided for by law, any person who knowingly and intentionally 
violates any of the provisions of the B Code of Ethics or Article 18 of the N.Y. General Municipal Law 
may be fined, suspended or removed from office or employment, as the case may be, in the manner 
provided by law. 
 
* The terms “interest” and “conflict” used throughout this policy have the same meanings given to those terms in N.Y. General 
Municipal Law, Article 18. 
 
 
Board Approved: September 23, 2019 
Amended: November 16, 2020 
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